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Kparkas anHoTanus
B nactosmee Bpems chepa 4emoBeYeCKOl AeSITEIIPHOCTH B
TEXHOJIOTUYECKOM IIJIaHE OYEHb OBICTPO MEHSETCS, Ha CMEHY CYIIECTBYIOIIUM
TEXHOJIOTHUSIM JIOCTATOYHO OBICTPO MPUXOAT HOBBIC. Pa3BUBAsICh C KaXKAbIM THEM
COBpeMeHHbIe HH(OpMaIMOHHBIE U KoMITbIOTepHbIe TexHoJoruu (UKT)
MO3BOJISIOT 00yYaroUMMCs YCIIEIIHee U ObICTpee aJaTUPOBATHCS K OKPY KaloIen
cpene, K MPOUCXOASIINM COIMaTbHBIM U3MEHEHUSIM, TIOBBICUTH 3((HEKTUBHOCTh

MMO03HABATEILHOU U y‘leGHOﬁ ACATCIbHOCTH, CO30al0T YCIOBHUA JII TBOPYCCTBA.

AKTyaJIbHOCTh ITpOTpaMMbl 00YCIIOBJIEHA TEM, UTO JaHHas MporpamMMa Jaet
BO3MOXXHOCTh peOCHKY IpeycneTh B fanbHeimem nzydenuu UKT, onpenenutbes
C BRIOOPOM HAIPaBICHHOCTH JIaJIbHEHIIIETO Pa3BUTUA U IPUMEHEHUH B
YKU3HEHHBIX CUTYaIUsX WH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TE€XHOJIOTUMA,

PaCHIupuTh 3HAHUA B o0iacTn AJropuTMu3ani U IporpaMMHupOBaHU:].

HOHOHHHTGJ’IBH&H 06H1€06pa30BaTCJIBHa$I O6H_[€p33BI/IBaIOHIaSI IIporpamMma
«1 mo3Haro KOMIIBIOTCP» OTHOCHTCA K TeXHUYECKOM

HANPABJIEHHOCTH JIOTIOJHUTEIBHBIX 00111€00pa30BaTEIbHBIX MPOTPAMM.

[Iporpamma «5 mo3Har KOMIOBIOTEP» 3HAKOMUT HIKOJIBHUKOB C MUPOM
KOMITBIOTEPHBIX TEXHOJIOTHH, I03BOJISIET IPUMEHSTD MTOJYYEHHBIE 3HAHUS Ha
MPaKTUKE, IOMOTaeT PeOEHKY B peaanu3ali COOCTBEHHOTO JIMYHOCTHOTO
NOTEHLMaNa, YTO He0OXOAMMO ISl afanTaluu B cOBpeMeHHOM ob1ectBe. Kypce
oOy4eHHMsI PE/INOJIaraeT OCBOCHHUE YHYAIIUMKCS KOMIIBIOTEPA HE TOJIBKO KaK
AIEKTPOHHO-BBIYUCIMTENBHON MAlIMHbI, HO U KaK CPEJCTBA TBOPUYECKOTO

CaMOBBIPAKEHUS.
IMeparornyeckas 1mejiecood0pa3HoOCTh

CeroaHsiiHee MOKOJIEHUE IETEN YK€ B MIIAJIIIEM IIKOJIBHOM BO3pPacTe
HEPEJIKO BJIaJIEET KOMITbIOTEPHON TEXHUKOUW Ha YpOBHE MoJib3oBaress. OqHako,

qaCTO 3T 3HAHUS OTPBIBOYHBI, HC UMCIOT IO cobo TCOPETUUCCKUX OCHOB.



[ToaTomy, Bce Gosee CTaHOBUTCS aKTyalbHOM MpodiieMa 00yueHus
OCHOBOIIOJIATAOIIUM MPUHITUIIAM U HAMPABICHUSAM HH(POPMAITMOHHBIX
TEXHOJIOTUI, CUCTEMAaTH3allis 3HaHu| ydamuxcs. JlanHas mporpaMma rno3BoJisieT
peain3oBaTh 3Ty 3a7a4y, COeAMHUB B MOAYJIHbHOM Kypce U3YUEHHUE CTPOCHHE
KoMIibtoTepa. [IpuMeHsst mpaBUIIbHYIO TEPMUHOJIOTHIO, OCHOBHBIE TIPOTPAMMBI
Microsoft Office (Word, Excel, Power Point) , paboTa B 3TuX mporpammax Jjis

PCIICHUHU 3a1a4.

HoBu3Ha naHHOM JOMOMHUTENIBHON 00pa30BaATENbHON MPOrpaMMBbl
3aKJIFOYAETCs B TOM, 4TO 1O (hopMe OpraHu3ali 00pa30BaTeIbHOIO MIpolecca OHa

ABJISICTCS. MOy IbHOU. MOXKET peanu3oBbiBaThCca ¢ npuMeHeHuem J1OT.

JlononHuTenbHas oOpa3oBaTenpHas mporpamma «S TO3HAKW KOMIBIOTEP»
[OCTPOEHA B COOTBETCTBUU HOPMATUBHO — MPABOBBIX JOKYMEHTOB: 3akoH P® «O06
oOpasoBanun», IIpumepHble TpeOOBaHUA K MpOrpaMMaM JIOHNOJHUTEIBHOTO
oOpa3zoBanust nereid (mucbMo MuHucrepctBa oOpa3zoBanust  Poccuiickoit
®enepanuu ot 11.12. 2006 T. Ne 06-18-44), Ilpukaz Ne 1008 «O06 yTBepkaeHUU
[lopsinka opraHu3alMM W OCYIIECTBJICHHS OOpa30BATENbHON AEATENBHOCTH IO
JOTIOJTHUTENBHBIM 00111€00pa30BaTENbHBIM MporpaMMaM (MUcbMO MUHHCTEpPCTBA

oOpazoBanus u Hayku P® ot 29.08.2013).

JononuuTenbHas oOmieoOpa3oBaTeibHas MporpaMma «  mo3Haro
KOMIIBIOTEP» 001KUM 00beMOM 108 4acoB M COCTOUT U3 TPEX MOAYJIEH:
» 1 moayasb — «Moii Opyz - Komnbvlomepy
»> 2 moayanb — «FOubtit ungpopmamuxy
» 3 Moayab — «Om HosuuKa 00 npoghu»

Bo3pact odyuawmmxcst — ¢ 10 1o 14 ner. MoxHO HauWHATH 00y4YeHUE, C
J000r0 MOIyJNsl, TMPOHAS NpPeaBapUTENbHO COOEceloBaHHE C TMEJaroroM u
MOATBEP/IMB CBOU 3HAHUS IO TEM TeMaM, KOTOpbIe HEOOXOIUMBI JJIs TaTbHEHIIIETO
oOy4eHwUs.

DopMBbI U PeKUM 3aHATUHH.



B xoxe peamuszanuyd mporpamMmbl  UCHOJB3YIOTCS  pa3iaudHble  (OpMbI
3aHTHI, TaKKe Kak O0ece/Ipl, JEKIHUH, TPAKTUYECKHUE 3aHATHUS, IKCKYPCUU

[IpoomkuTenbHOCTS 00pa30BaTeIbLHOrO Mpolrecca — 9 mecsues, 2 pas3a B
HE/IEIN0, KOJIMYECTBO YacOB B HENENM0 - 3 yaca, o0Iee KOJIMYECTBO YacOB IO
nporpamme - 108. Kaxasiii Mmoaysib — 36 4acos.

Cucrema OILICHKM YPOBHS OCBOCHHSI OOYyYarOUMMHUCA 3HAHUM, YMEHUU H
HABBIKOB, MPEIyCMOTPEHHBIX MNPOrPAMMON, MPEICTABISAET COOOW pPEryJsipHBIN
KOHTPOJIb MEIaroroM MpoABMKEHHUST 00Y4aIOIUXCsl B paMKax TON UM UHOM TeMBbI
u oOpazoBarenbHOM 3aiaun. C 3TOM MENbI0 HAa KaXJAOM 3aHSITHU OCYIIECTBIISIETCS
HaOJIOICHUE U aHAJIU3 JEATEIbHOCTH KOJUIEKTUBA, a TAK)KE NMPOBOJSATCS 3a4ETHBIE
3aHATUS (IPAKTUYECKHUE U TEOPETHUECKUE) B KOHIE TEMbI, YdeOHOTO paszena, o
UTOTaM MOJIYroJius, y4eOHOro roja.

Ha mporsxkeHun yyeOHOro roja MpoBOJUTCS MPOBEpPKA 3HAHUN, YMEHHI,

HaBBIKOB YUaAIIIUXCA.

1. OO01mMe KpUTEpHH OLICHUBAHUSA PE3yJIbTATOB PAd0OThI 1 KasKI0I0 roaa
00y4eHuUs:

v - BJIaJICHUE 3HAHUSMH 10 [IPOTrpaMMe;

v - aAKTUBHOCTD;

v - yMeHHEe paboTaTh CaMOCTOSATENBHO U B KOJIJICKTHBE;

v - YPOBEHb O0IIEH KyJIbTYpbl yUaluXCsl;

v - TBOPYECKUHN NOTEHIMAI U JOCTWKEHUS y4aIluXCsl.
2. MexaHu3M OLlCHUBAHUSA Pe3yJIbTATOB:

v - IIPOBEJICHUE aHajIv3a 3HAHWUM M YMEHUU 4Yepe3 TECTOBBIC 3aJaHUS;

BBITTOJIHEHUE MPAKTUYECKUX 3aJaHUM;

- HaOJII0/ICHKE Teiarora 3a y4aliuMHucs BO BpeMs 3aHSATHM:
yMeHuEM paboTaTh CAaMOCTOSATEILHO U C IPYTUMU JEThMU;
YMEHUEM CIIYIIaTh U BHITIOIHATH TPEOOBAHUS TI€1arora;
yMeHHeM paboTaTh HHCTPYMEHTAMU;

yMEHHEM paboTaTh C KOMIIBIOTEPHBIMU IIPOrpaMMaMHu;
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COOJIFOJIEHHEM TEXHUKH O€30ITaCHOCTH,



<

IOBCACHHUEC B KOJJICKTHUBC,

(\

oO1ast KynbTypa.
3. O0cy:xneHue pe3yabTaToOB:
- y4acTHe B KOHKYpCax;

IMPAKTHYCCKUC 3aTaHUA,

< N X

- M03HABATEIILHBIE UTPHI;
v - 3Tanbl EJAroru4eckoro KOHTPOJIS 1O pa3jiesaM U TeEMaMm.
@®opmbl NOIBEIEHUSI UTOTOB PeaTu3alu NMPOrPaMMBbl.
v CaMOCTOSITEITbHBIE U IIPAKTHYECKUE PA0OTHI ITOCIIE M3YUEHHST MaTepHraa.

v' BBINOJHEHUE 3aUETHBIX 3aJaHMHIA.



YueOHbIN JIAH

nporpaMmsl «51 mMo3Haw KOMNbIOTEP»

Ne | HammeHoBaHue KoJsmuyecTBo yacos
n/m| MomyJs Bcero Teopus IIp
aKT
uKa
1. «Moit apyT - 36 13 23
KOMITBEOTEPY
2. «YOHBI1 HTHPOPMATHK
36 13 23
3. «OT  HOBHYKA  JIO
npodu» 36 13 23
UTOrO 108 39 79




1. Moayasb - «Moii Ipyr KOMIIBIOTEP»

Peann3zanms 5Toro Moayssl HarpaBJieHa HA 3HAKOMCTBO JIETEH C
KOMIILIOTEPHOU TEPMHUHOJIOTUEN, COBPEMEHHBIMH CPEJICTBAMU
unpopmatuzanuu UKT; no3Bonser chopMupoBaTh Ha4alIbHbIE HABBIKKA PAOOTHI
Ha KOMITbIOTEPE: OCBOUTH OCHOBHBIE TTPUEMBI ISl CO3/IaHUS U 00padOTKU
TEKCTOBBIX, TpaUIECKUX, MPE3CHTAIMOHHBIX TOKYMEHTOB, DJICKTPOHHBIX
Ta0JINII, UCTIOJIH30BAHUS PECypcoB ceTH MHTepHeT /it paboThI C
nH(popMaIueit; MoMOraeT CTaTh YBEPEHHBIM MOJIB30BATEIEM MTEPCOHATBLHOTO
kommneroTepa (11K).

Monynb pazpaboTaH ¢ y4eToM JIMYHOCTHO — OPUEHTUPOBAHHOTO MOAX0/a U
COCTaBJICH TakK, YTOOBI KaXJbli peOCHOK MMET BO3MOKHOCTh CBOOOJHO BBIOpATh
KOHKPETHBIN OOBEKT paboThl, HAaMOOJIee MHTEPECHBIH U MPUEMIIEMbINA ISl HETO.
@opMmupoBaHUE Yy  JAE€TEd  HAYAIbHBIX  HAYYHO-TEXHUYECKUX  3HAHUU,
po¢eCCUOHATIBHO-TIPUKIIAIHBIX HABBIKOB U CO3/IaHUE YCJIOBUH JJI COIMATIBHOTO,
KyJIbTYpHOTO ¥  NpPO(GECcCHOHATBLHOTO  CAaMOOMNpPENENieHUs,  TBOPUYECKOU
caMopean3aliy JJMYHOCTU PeOCHKA B OKPYKAIOIIEM MUPE.

Hean: coznanue ycioBuii At popMupoBaHusi 0a30BbIX YMEHUM, HABBIKOB,
KOMIETEHIUN JIJI1 CAMOCTOSITENIbHOTO UCII0JIb30BaHKS KOMITBIOTEPA B KAUECTBE

CpeACTBa ISl PEIICHUS TPAKTUYECKUX 3a/1au.
3agaum MoayJs:

v U3yuuTh Ha3BaHKWE U HA3HAYEHUE OCHOBHBIX U JOMOJIHHUTEIBHBIX YCTPOUCTB
KOMIIBIOTEPA;

v' T103HaKOMHUTH C Ha3HAUYEHHMEM M BHMJAMH IPOrPAMMHOIO OO0€ECIEYEHUS
KOMIIBIOTEPA;

v Hayuuts npuémam paboThl Ha KOMIIBIOTEDPE;

v/ OCHOBHBIE OIEpaIK ¢ (aiiIaMu U MalKaMu;

v’ NIO3HAKOMWTH YYaIllMXCS C OCHOBHBIMH KOMIIBIOTEPHBIMH IPOrPaMMaMu

(Word, Excel, Power Point), mpumMeHsieMbIMH B IIKOJIBHON IporpaMMe H Jiajiee B



MOBCEITHEBHOU KU3HU.
v MIPUBUBATH HHTEPEC K MHPOPMAITMOHHON JIEATETLHOCTH;
v pacmpsTh Kpyro3op;

v IMPUBHUBATb CAMOCTOATCIIbBHOCTD B IIPUHATHUHA pemeHI/Iﬁ.

YUYEBHO-TEMATHYECKHWH IUIAH

1. Moayasb - «Moit Apyr - KOMIbIOTEP»

KosuvecTBo yacoB DopMmbI

arrecranuu/
Ne Ha3BaHue Tembl Bceer IIpakTn
Teopus KOHTPOJIS
0 Ka

Benenue.

3HAKOMCTBO C POrPAMMOMN
MoayJist. TexHuka
0€30MacHOCTHU B - oecena
KOMIIBIOTEPHOM KJIacce.
[TpaBumna paGoTsl 3a

KOMITBIOTEPOM

Ucropus coznanus

KOMIIBIOTEPOB. [leTckue
HaOII0CHUE,
1. | mpe3eHTanuu OpouIoro rojaa 2 2
TIpe3eHTaINs
(utoroBsIii paboThl) «Moii

JIPYT — KOMITBIOTEPY

Y CTpOUCTBO KOMITBIOTEPA U
€ro COCTaBHBIC YACTH.
Haznauenwue.

2. 3 1 2 TECTUPOBAHUE
JlomoJIHuTENbHOE
o0opy10BaHUE: CKaHeD,

IPUHTEP, MOJIEM.




3HAKOMCTBO C OHepaHHOHHOﬁ

' 3 1 2 TECTUPOBAHUE
cucremort Windows.
PaGounii cTo, 2JeMeHThI
TecTtupoBanue
OTIEpallMOHHOMN CHUCTEMBI.
, KpoccBop
PaGota ¢ mankamu, daiaamu. 6 2 4
o
Pa3HOBUAHOCTH JUCKOB.
TEPMUHOJIOTUH
DJeIKH.
Knasuarypa. Haznauenue
OCHOBHBIX OJIOKOB.
[IpakTnueckas
3HAaKOMCTBO CO CKOPOCTHBIM
pabora,
COBPEMEHHBIM METOJIOM 6 2 4
CaMOCTOSATENb
Habopa TEeKCTa — «CIEMoi»
Has pabora
10-TH mTanbIEBbIl METOX
Habopa. Tpenaxepsbi.
3HaKOMCTBO C TAKETOM
oucHbIx nmporpamm: Word,
Excel, Power Point.
[IpakTrueckas
Hasznauenue nporpamm.
9 2 7 pabora
OTauyuTEeIbHbIC
TecTtupoBanue
ocobeHHocTH. OCHOBHBIE
MOMEHTBI PabOThI B KaXkKIOM
porpaMme.
['paduueckuii penakrop Paint.
JlaGopaTopHsI
Haznauenue. Mcnonb3oBanue
6 2 4 € paboTBhL.
MHCTPYMEHTOB. KOHKypC
Konkypc.
PHCYHKOB.
UTOI'O: | 36 13 23




ITocsie n3y4yeHus1 MepBOro MOAYJIAA MPOrPaAMMBbI, 00YUYAIOIIHECH T0JKHbI

3HATh:
v’ mpaBWia TEXHHKH O0€30MacCHOCTH NpU paboTe Ha KOMIIBIOTEPE M
OpraHu3aluy paboyero Mecra;
v OCHOBBI HH(POPMAIIMOHHOMN GE€30I1aCHOCTH;
v/ Ha3BaHME M HA3HAUYCHHUE OCHOBHBIX U JIOMOJHUTEIBHBIX YCTPOMNCTB
KOMITBIOTEPA;
HA3HAYEHUE U BUJIbI MPOTPAMMHOI0 00ECTIEUeHHsI KOMIIBIOTEPA;
noHsATHE rpaduueckoro uutepdeiica oneparoHHON CUCTEMBI;
OCHOBHBIE orepanuu ¢ (aiaMu U NanKamH;
Ha3HAYeHHE U OCHOBHBIE BOZMOKHOCTH IPapUUeCKOro pelakTopa;
HA3HAYEHHUE U OCHOBHBIE BOBMOYXKHOCTH TEKCTOBOTrO penakropa Word ;

Ha3HAYCHHUC U OCHOBHBIC BO3MOKXHOCTH IIPOI'PAMMBI EXCCI;
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HA3HAYCHHUEC U OCHOBHEBIC BO3MOXHOCTHU HpOl”paMMBI Hp€3€HTaHI/II7[ POWGI‘
Point;;
v paboTaTrh C 37eMeHTaMu U 00BEeKTaMHu omneparoHHon cuctembl Windows:

OKHaMH, sIpJIbIKaMu, ankamu, aitiamu;
Conepxxkanue
1 moayast «Moi APYT — KOMIIBIOTEP»

(36 v)

Beoanoe 3anstue (1 u)

Teopus: 3HaKOMCTBO C nporpaMMoi Moayis. OOcyxkaeHue iaHa
paboTsl. [IpaBuna paboThl 32 KOMIBIOTEPOM (OYKIIET).

dopma KoHTpoJIsL: Oecena.

Tema 1. MHMcropuss wu300pereHHMsi M CO3JAHUS INEPCOHAJIBHOIO
KoMmnbroTepa. (2 u)

Teopus (2 u): Mertonp! cuéra ¢ IpeBHEMIIUMX BPEMEH 10 HAIIUX JHEU.

PazButue BeruncnurenbHOM TeXHUKH. [lepBast B Mupe DBM. 12 aBrycra 1981 roma
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— npexcrasiieHa IBM PC. IIpocMoTp aeTckuX Npe3eHTauuid MpoLuIoro rojaa

(utoroBsie padbOThI) «MOi1 IpyT — KOMIIBIOTEPY.

Tema 2. YCTpoWCTBO KOMIBIOTEpPAa U €ro COCTaBHbIe YAaCTH.
JlonoJIHuTE IbHOE 000pyIoBaHue. (3 u)

Teopusi (/ u): OCHOBHbIC YaCTH KOMIIBIOTEpAa — 3TO CHCTEMHBIH OJIOK,
MOHUTOp, KJaBUaTypa W Mbllb. JlaeTcs KpaTkas XapaKTEPUCTHUKA ITHUX YacTeu
KoMmmnbioTepa. KommeroTep - 3T0, mpexkae BCEro MallrHa, KOTOpas BO MHOTIOM
aHaJOTMUYHA JIPYTUM MallMHaAM M COCTOUT U3 psifia B3aUMOCBSI3aHHBIX OJIOKOB U
npeaHa3HavaeTcsl st coopa, 0OpabOTKM M XpaHEHHs pa3IuyHOM HH(POpPMAIUU.
KoMrmiproTep MOXKET OBITh OCHAILEH €IIe U JOMOJHUTEIbHBIM O000pYJ0BaHUEM
TaKUM KaK — IPUHTEP, CKAHEP, MOJIEM U T.1. UTo coO0# NpeacTaBsAeT KaxXabli, U3
HUX U KaKhe OHU OBIBAIOT OTPAXKEHO B ATOM TEMe.

IIpakTuka (2 v): PaszOupaercs HarsaaHbli marepuaid «CocTaBHbIC 4acTh
koMibtoTepa). IIpocMoTp mpe3eHTanuu Ha 3Ty TeMy. Pa3Oupaerca paborta Ha
JIOTIOTHUTEILHOM OOOpPYJIOBaHUU: TPHUHTEP, CKaHep M MojaeM. I[Ipaktuyeckue
paboThI HAa KaXA0M U3 3TUX o0opynoBaHuii. KBect-urpa «Haliau netanby.

@opma KoHmpoJisi: TECTUPOBAHHUE.

Tema 3. 3nHakomcTBO ¢ omnepanuoHHoil cucremoit Windows XP/
DJIeMeHTBI ONePAHOHHO CUCTEeMBI. (3 )

Teopusi (I u): Microsoft Windows XP — odeHp ymoOHas omnepariiioHHast
cucrema. ClakeHHBIN OpKeCTp OOJBIIUX U MaJIbIX MPOrpamMM, OJWH MBITACTCS
yrajaTh *KejaaHue MoJIb30BaTelNsl, IPYTrue UCTIONHSIIOT €ro KOMaH/bl, TPETbH CIEISAT
3a TeM, 4YTOObl BhI HE JOMYyCTUIM OmMHUOOK. OmneparMoHHas CHCTeMa HYXHa,
Mpexae BCEro, 4YTOObl C KOMIBIOTEPOM MOXKHO ObLIO oOmarbes. Buasbl
OMEPAIIMOHHBIX CUCTEM.

IpakTuka (2 u.); mpakTudeckas paboTa ¢ 3JIEMEHTaMU OIEPAIMOHHOM
CUCTEMBI, pa3zdop Kaxzaoro osnemeHTa. Pabota ¢ KOMaHIOM «CBOHCTBay:
napaMmeTpbl, 3aCTaBKU, 000u paboyero croa.

Dopma KoHmpoJis: IPAKTUUECKUE 3aJaHusl.
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Tema 4. PaGounii crou. UaTepdeiic padouero crosna. Hasnauyenue. Padora
¢ nankamu, daiigavu (6 u)

Teopuss (2 u): Pabouuii cTOJ, Ha3HAUYECHHUEC OCHOBHBIX 3JICMCHTOB.
[Tuktorpammel.  Jlucketwl. PasHoBumHoctu mauckoB. Ilamkw, dabimer. [Ipomecc
COXpaHEHUs Ha AUCKaX. (KOHCIIEKT).

Ipakruka (4 u): Pa3dop mnamnok, ¢aitoB mo kareropusiMm.  Co3naHue
MarnoK, IEepEeMMEHOBaHUE, KONMUWPOBAHUE, TEPEMEIICHUE BPYYHYIO MAaroK.
Coxpanenue Ha nro06oMm u3 auckoB. Cosnanue u paborta ¢ Qaitmamu. Paborta c
nuckeroit 3,5A, dnemkoil. EMxoctu duiemexk.

Dopma KOHmMpPOJIA: TECTUPOBAHUE, KPOCCBOP ITO TEPMUHOJIOTHU.

Tema 5. KnaBunarypa. HasHaueHne OCHOBHBIX 0JIOKOB. 3HAKOMCTBO €O
CKOPOCTHBIM COBPEMEHHbIM METO0I0M Ha0opa TeKkcTa - «cjaeno» 10Tu
najbleBblii MeToa Haoopa. Tpenaxepsl (6 u)

Teopus (2 u): OOyucHHE MAIIUHOIUCH BEJCTCS 10 COBPEMEHHOMY METOTY
— 3TO CJICHION JecATUNANBIEBBIM MeToa UcbMa. OH AaeT BO3MOXHOCTh Pa3BUTh
aBTOMAaTU3M MUChbMa, HE TJIS/IA Ha KilaBuaTypy. @opMupoBaHue YMEHUsI HaOUPaTh
TEKCT CJICTBIM JIECSITUIAIBIEBBIM METOJIOM Ha OYKBEHHBIX pPsJax KJIaBHATYpHI.
OOyueHue BefieTCs M0 cXeMe KIIaBUATYphl, C/IEJTAHHOW B HATYpaJbHYIO BEJIMUYUHY.
OCHOBHOE Ha3HAYEHHE CXEMbl B TOM, YTO OHAa JAET MPEIACTABICHUE O JJIMHE
KJIaBUATYPbl, HAITPABJICHUH JIBUKEHUS HY>KHBIX MaJIbIEB.

Ipaktuka (4 u.): IlocranoBka pyk Ha ocHOBHYI mosunuio DbIBA —
OJIZDK. MHoOrokparHoe mOBTOPEHUE YIPAKHEHUHM Ha OCHOBHOW psna. B
pe3yJibTaTe W3yYCHHUsS JaHHOM TEeMbl ydYalluecs JOJDKHBI 3allOMHHUTh MECTO
MOJIOKEHUE OYKB OCHOBHOTO psna. JIJis 3akperyieHus: JaHHOW TeMe MPUMEHSIETCS
TpeHaxep. Jlamee wu3y4aercs BEpXHUU Pl WUOYKE - HIHIIBXb
PacnosioxkeHne najableB, EPEXo/i ¢ OCHOBHOTO psi/ia Ha KIIABUIIM BEPXHETO pAJA.
MHoOrokpaTHble yOpaKHEHUST IO 3TOMY Py M TIOCTENEHHBIA MEepexoa K
HkHeMy psany AUCMU-TBBIO. Couetanue Bcex Tpex psioB.

Dopma KoHmpo./ia: IPAKTHIECKUE paboThl, padoTa Ha TPEHAXKEPE.
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Tema 6. 3nakomcTBO ¢ makeTroMm ogucHbIX mporpamm: Microsoft Word,
Excel, Power Point. Haznauenue nporpamm. OTJMYHMTEJbHAA 0COOEHHOCTH
Kaxka0i 13 nmporpaMM. OCHOBHbIE MOMEHTBI PA0OThI B HUX. (9 u)

6.1. Microsoft Word — mekcmosoii peoakmop (3 u)

Teopus (/ u): Ilporpamma 00pabOTKH TEKCTa TO3BOJISIET OBICTPO M TPOCTO
BHOCHUTD JIHOObIE U3MEHEHUSI B HAOPAHHBII TEKCT, CO3/1aBaTh HOBbIE JOKYMEHTHI U
t.1. Lems nporpammer  Word — Hayunts oOydaembix ObICTpO ¥ 3(H(HEKTHBHO
UCIIONIb30BaTh € JUIs PElICHHs TUMOBBIX 3amad. MHrtepdeiic okma  Word.
KoMaH1HbI€ KHOTIKH, 3HAKOMCTBO C KOMaH/IaMH MEHIO, C TAHEJIIMA HHCTPYMEHTOB
Cmanoapmuas u Popmamuposanue, KOTOPbIE TOJKHBI ObITh BKJIIOYEHBI BCErAa
npu pabore ¢ 3Toi mporpammoir. HaGopbl koMana naisi OBICTPOro IOMCKa

HEOOXOAMMBIX BKJIAJOK. UTO MOXKHO €lIe JAefnaTh B 3TOW MporpaMme: KpacHBBIE

Haanucu — mnaHenb Word Art, BcTaBKa M HAcTpoWKa KapTUHOK — IIaHEIb
«Hactpoitka wuzoOpakeHus», Qurypsl — mnaHenb «PucoBanue», TaOIHIIbI,
JarpaMMel.

Ilpaktuka (2 u.): PaGota ¢ TEKkcTOM, peAaKTUPOBAaHUE TEKCTa
(komMpoBaHME, TEpeMeIleHUe, BCTaBKa, ynajeHue), (HopMaTUpOBaHHWE TEKCTa
(u3menenue mpudTa, pasmepa, HauepTtaHus). BcTaBka kapTHHOK, odopmieHwue
Hajamnucer ¢ momoinbio nanenu Word Art. [ToctpoeHue TaOIHITbI.

Dopma koHmpoaa: MpakTHdeckas paboTa, KOMaHAHAs paboTa Ha CKOPOCTb.

6.2. Ilpozpamma Microsoft Excel — snexkmponnvie maoauynt. (3 )

Teopusi (14): OcHOBHOe Ha3HAYeHHWE TAOJUYHOTO TMPOIECCOpPa — ITO
OCYIIECTBICHHE MHOTOCTYNEHYAThIX pAacyeToB M  aBTOMATH3alHi  YacTo
MOBTOPSIEMBIX pAcyeTOB. OJEKTPOHHAsl TabiuMLa — S3TO JUAJIOTOBas CHUCTEMa
0o0paboTku naHHBIX. DnemeHThl okHa Excel. Enununa wndopmanuu B Excel —
kaura. Kaxmas kHura coctout u3 Tpex nuctoB. Co3ganue kHurh. Pabota ¢
HECKOJBKUMH KHUTaMU. Vicronb30BaHNe TOPSYMX KIIABHIIL JJIsl TIEPEX0/1a OT OJTHOM
KHHUTY K Ipyroil. JleiicTBus ¢ auctamu: n1o0aBieHue, yajieHue, epeuMeHOBaHuUE.

PaboTa ¢ siuelikamu, agpeca sUeek.
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Ilpaktuka (2 vy.): ®opmMaTUpOBAaHMS OTHEJIbHBIX SYEEK, JECUCTBUS C
BBIJICJICHUEM, KOMHUPOBAHUEM, IIEPEMEICHUEM, YJaJC€HUEM JIUCTOB, CTPOK,
cTONONOB, sueek. Mx dopmarrpoBaHue: BBIACICHUEM ILIBETOM TEKCTa, pa3Mepa
mpudTa, BUga oprueHTAMN JaHHbIX. CoXpaHeHWe N3MEHECHUN B KHUTAaX M JIUCTaX.
[TocTpoenue TabnMIbl, pacdyeThl ¢ MOMOIIbIO mpocTeimmx Gopmyi. [loacuer c
noMoIe Mactep GyHKIHA.

Dopma KOoHmpoJA: TECTUPOBAHUE.

6.3. IIporpamma Microsoft Power Point — 3jieKTPOHHBIE NPe3eHTAIIUN.
JTanbl co31aHNs NMPe3eHTAUNN. (3 u)

Teopusi (/ «): CoBpeMEHHBIC CITOCOOBI ITPEICTABICHHUS IMPOJIYKTa,
peajiaraeMoro, BeChMa pazHoo0pa3Hbl U 0a3UPYIOTCS Ha HOBEUIITUX
JIOCTUKEHUSIX COBPEMEHHOUN TEXHUKHU U TE€XHOJIOTUU. DTO OOMEH BaIlluX 3HAHUM
Ha OIICHKY, 0OMEH CIIOCOOHOCTEH Ha MaTepuaIbHbIEC BBITO/IbI, 0OMEH PECypCOB
Baieit (hupMbl Ha BO3MOKHBIN 3aka3. Bo Bcex ciydasix BbI IPE3EHTYETE TO, YTO
nmeete. CaMa npe3eHTalus pa30uBaeTCs Ha UICOJIOTHIO U TEXHUKY. BOT TeXHUKY
00€eCIeunBalOT Pa3INYHbIC TEXHUYECKUE CPEICTBA, OJJTHUM U3 KOTOPBIX U SIBIISIETCS
nporpammubiil maket Microsoft Power Point. aTepdeiic okHa mporpaMmsl.
[TpocMoTp mpe3eHTaIil, UTOTOBBIX Pa0OT yYaIIUXCs MPOIILJIOTO roja.

IpakTuka (2 vy.): Dransl co3ganus npe3eHTanuu. [lo3HakoMuTs ¢
BBIOOPOM JIM3aiiHa, paboTa ¢ TEKCTOM, BCTaBKa KAPTUHOK , AUArpamm, aHUMAalllH,
3BYKa.

Tema 7. I'paduuecknii penaxkrop Paint Ha3nayeHne HWHCTPYMEHTOB.
KoHKypc pUCYHKOB Ha aKTYaJIbHYIO TeMy. (6 u)

Teopus (2 u): I'paduyeckuii pemaxrop Paint . [TaHenb HHCTPYMEHTOB.
[Ipumenenue. Mcrionab3oBaHue B cxeMax aBTOPUTYP U AJIEMEHTOB C IMaHEH
UHCTpyMEeHTOB PucoBanue.

IpakTuka (4 4): BeimonHeHue psiia IPaKTHYECKUX pabOT MO CO3aHUI0
PHCYHKOB, CXEM TI0 3aJ]aHHUI0, 3aJIMBKa, KOUPOBAHKUE aBTOUTYD.

Dopma KoHmMpOJisl: KOHKYPC PUCYHKOB.
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2. Moayasb «tOHblil nHGoOpMaATHKY

PGaJII/IBaHI/ISI 9TOT0 MOAYJIA HaIIpaBJICHA Ha erIY6J'I€HHO€ HN3y4YCHUA K&)K,Z[Oﬁ n3

nporpamm: Microsoft Word, Excel, Power Point. B TekctoBom pegakTope

HAy4YUTHCS B COBEPIIEHCTBE HAOUPATh TEKCT, MPUMEHSIs 10-TH NaJIbLIEeBbIA METOA
Habopa TeKCcTa B COOTBETCTBUU CO BCEMU MpaBUiIaMU 0(hOpMIICHUS

MAaIIMHOMHUCHBIX paboT: opopmIIeHHE 3aT0JI0BKOB U M0/13ar0JIOBKOB, apaOCKue U

PHUMCKHC HI/I(i)pBI, CHOCKH, CITMCKH, KOJTOHTUTYJIbI. B COBCPHICHCTBC HAYYaTCA

CTpoUTH Tabsuilbl B pa3Hbix nporpammax (Word, Excel). Ctpouts u

dbopmarupoBath quarpaMmbl. HaywaTcst paboTaTh B mporpamMmme 3J1€KTPOHHBIX

tabmull - Microsoft Excel, mpou3BoauTh pacdeTsl ¢ moMoIbio hopmyi. OCBOST

paboTty B mporpamme rnpeseHTanuii Power Point.

Heab MoayJsi: co31aHue YCIOBUM 1JIS YCIICIIHOTO OCBOCHUS MTaKeTa O(PUCHBIX

MPOrpaMM M PEIICHUS NPAKTUYECKUX 33/1a4 C MOMOIIBIO HUX.

3agaum MoayJisi:

v (opMuUpPOBaTh MPEACTABICHUE O KOMIILIOTEPE KaK YHUBEPCATHLHOM

ycTpoicTBe 00paboTKu nH(MOpMaLINH;

v/ IpUBUBATh HaBbIKMU ynpasiieHus [1K;

v (bopmMupoBaTh HaBBIKM PaOOTHI C ONEPALIMOHHON CUCTEME;

v (hopMupOBaTh OCHOBHBIE HABBIKK CO3AaHUS M 00pabOTKU rpaduiecKux,

TCKCTOBLIX TOKYMCHTOB, MYHBTHMeHHﬁHBIX HpGBGHTaHHﬁ, QJICKTPOHHBIX

TaOINIL;

IIPpUBUBATb CaMOCTOATCIIbBHOCTD B IIPUHATHUHU peIHeHI/Iﬁ;

4 pa3BUBAaTh HABBIKHU HpOGKTHOﬁ ACATCIIBHOCTU.

YYEBHO-TEMATHYECKHWH IVIAH

2. Moayas «HOublii uHpOpMATHE

No Ha3zBanue TeMbl

KoandyecTBO 4acoB

DopMblI
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Bcer

Teopusn

IIpakTun

Ka

arrecramun/

KOHTPOJIA

BBenenne. 3HaKOMCTBO €
IIPOTPaMMOU MOJTYJISL.
TexHurka 6€30MaCHOCTH B
KOMIIBIOTEPHOM KJIacce.
[IpaBumna paboTsl 3a
KOMITbIOTEpOM. [IpocMmoTp
JIETCKUX MPE3CHTAlUN
MPOIIUIOTO ro/ia Mpo 2 MOAYb

«¥OHBII1 HHPOPMATHK.

becena,

IIpE3CHTALMS

[Tporpamma Microsoft Word —
TEKCTOBOU peIaKkTop.
Hasnauenue, unrepdeiic
okHa. [IpaBuna odhopmiieHus
MalTUHOMHUCHBIX pa0oT.
3aroj0BKH, MO13ar0JI0BKH.
Odopmienue apaOCKuX H
puMckux nudp. CHOCKH.
Couckn. TaOmurbl.

Jnarpammel.

12

[IpakTueckas
pabora,

TECTHPOBAHUE

[TIporpamm 3J1€KTPOHHBIX
tabmwm -Microsoft Excel.
Hasnauenue MaTEpdetic
okHa. Co31aHNE KHUTH.
PaboTa ¢ HeCKOTBEKUMU
KHUTaMHU OJTHOBPEMEHHO.
CTpokH, CTONOIBI, SUCHKHU.

Tunel nanseix. [Ipocrenmue

TectupoBaHue

IMPAaKTHUYCCKasd

paboTta
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dopmynbl. OTHOCUTENBHAS U
abCOJIOTHAA agpecalusl.
[Toacuer B Tabnunax, ¢

MTOMOIIBI0 (POPMYIL.

[Iporpamma npe3eHTanumn
Microsoft Power Point.

Hasnauenne .MuTepdetic

[IpakTnueckas

okHa. Co3fianue ciaiios.
pabora,

HacTtpoiika anumanuu. 9 3 6

CaMOCTOSITEIIb
BcTtaBka 00bEKTOB.

Has pabora
HanosxeHue My3bIKH.
HacTtpoiika npezeHranum.
[Tokas.
[ToaroToBka mpe3eHTanuii Ha
TeMy: «Mos Oynymias 3 3 Konkypc
npodeccus» U Ha CBOOOIHYIO Mpe3eHTaIui
TEMaTHUKY.
UTOI'O: | 36 13 23

IHo n3y4enuro 2 moayJst yyaumuecs 10/KHbI 3HATh:

IMOMOIIBIO TEKCTOBOTO ITpoHIcCCopa;

JOKYMEHTOM B TEKCTOBOM MpoIieccope:

aBTOGUryphl, 00beKkThl WordArt u npyrue;

v/ co31aBaTh, pEINAKTUPOBATH,

UCIIOJIb3Ysl TAOJUYHBIN MPOLIECCOD;

dbopmaTtupoBaTh

co37aBaTh, PEIAKTHPOBATh, (HOPMATHPOBATH TEKCTOBYIO HH(POPMAIUIO C

HUCIIOJIB30BaTh JOITIOJIHUTCIBHBIC 00BEKTHI JJIA pa6OTBI C TCKCTOBBIM

CIUCKH, TaOJMIIbl, PHUCYHKH,

AJICKTPOHHBIC  TaOJIMIIBI,

NPUMEHATH (DOPMYIIBI 711 paCYETOB B TAOIMYHOM IPOIIECCOPE;

17




v/ CO31aBarTh, pPENaKTUPOBATh, dbopmaTHUpoOBaTH MYJIbTUMEINHBIE
IIPE3CHTALNN;
v/ €03/aBaTh aHMMAIMIO B IIPE3CHTALMOHHOM IIPOLIECCOPE;

v/ HacTpauBaTh NPE3EHTALMU K [TOKa3Yy.

Conep:xanue
2 moayas «FOublii ungopmaTur»
(36 v)

BBoanoe 3ansitue (/ u)

Teopus: 3HaKOMCTBO ¢ mporpammoit Moayis. OOcyKaeHue MaHa
pabotsl. [IpaBuna paboThl 3a KOMIBIOTEPOM . TexHUKa 0€30MaCHOCTU MpHU
paboTe B KOMIIbIOTEpHOM Kiiacce. OOCyk AeHUE OCHOBHBIX MOMEHTOB T10 1
MOAYJIIO.

Dopma xoumposs: dbecena.

Tema 1. IloBTOpeHre MaTepuaJia o yCTPOUCTY KOMIILIOTEPA,
HAa3HA4YeHHMe OCHOBHBIX AeTasel. «Ciaenoi» 10T manbueBblid MeTO
HaOopa Ttekcra . HazHayeHue nporpamMm u3 nakera opucHbIX IporpaMmm
— Word, Excel, Power Point. (2 u)

Teopus (2 u): C MOMOIIBIO TECTUPOBAHMSI TOBTOPSIETCS MaTepuan 1
Moy « Mo Ipyr — KOMITBIOTEP», C LIEJIbIO 3aKPEIVIEHUS MaTeEpHaa.
Tpenaxep o 10Tu manelieBoMy MeTOIy HabOpa TEKCTa JJI Pa3BUTHS
CKOPOCTHU MTUChMA.

dopma KoOHmMPOA: TECTUPOBAHUE (IIPE3CHTALIMS).

Tema 2. IIporpamma Microsoft Word — TekcroBoii pexakrop. IIlpaBuia

o opMIIeHHsI MAIIMHONMMCHBIX PadoT. (/2 u)

Tema 2.1. Apadockue uughper u 3naku, ynompeonaemvie ¢ uugppamu.
Pumckue wuugpa u npaguna ux cocmaeieHus HA PYCCKOU U AHZIAUNUCKOU

knasuamype. Oghopmaenue 3a20,106K08 u n003a20108K086 (3 u.)
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Teopus (1 u.): IlpaBuna nns HanucaHus nugp, MHOrO3HauYHbIX udp, nudp,
NpUMEHAEMbIX B TabmuyHoit ¢Qopme. Marematuueckue U reorpaduyeckue
BbIp@KEeHUs. Xumudeckue ¢opMynbl. OTpuLaTeNbHbIE U OJIOKHUTEIbHbBIE
BeNTMYMHBL. 3HAKW, ymnoTpedisiemble ¢ tudpamu (maparpad, HOMEp, Tpamyc,
ceKkyHza, MuHyTa, npoueHT). CoctaBienue pumckux uudp. [pasuna odhopmienus
3aroJIOBKOB M MOJ[3ar0JIOBKOB.

Ilpaxmuka (2 u.): TlpakTndyeckue 3aJaHus Ha BBIMOJHEHHE apaOCKuX 1Udp
U 3HAaKOB IMpUMEHAEMbIX ¢ HUMU. CocTaBiIeHUE PUMCKUX LHU(Pp HA pycCKOl u
aHTJIMHACKOW KJIaBHaType no 3aaanuio. OpopmiieHre 3aroJi0BKOB.

Dopma KoHmMpoA: TpaKTHUEcKass padoTa.

Tema 2.2. Ochopmnenue chocok u cnuckos.(3 u.)

Teopust (I u): CHocka. CHOCKM TNOCTpaHUYHBIE M Ha MPOTSKEHUU BCEU
paboThl, OTIMYUTEIbHBIE OCOOEHHOCTH ATHX CHOCOK. Vcronb3oBaHHE MapKepoB
Ui opOopMIIEHUsI CHOCOK. Pa3HOBHIHOCTH CIHMCKOB: OOBIYHBIE, HYMEPOBaHHBIE,
MapkupoBaHHbIe. CIOCOOBI X O(POpPMIIEHHUS.

Ipaktuka (2 u.). OdopmieHue CHOCKH. YMEHUE MPUMEHSITh B TEKCTE.
OdopmieHre CUCKOB pa3HbIMU CIIOCOOAMMU.

Dopma koHmpoaa: NpakTHUecKas padoTa, COpEeBHOBaHUE.

Tema 2.3. Tabauywt. Ilocmpoenue npocmovix u C10x3#cHbIX maodauy. (3 y.)

Teopusa (1 wu.): llonsitue o Ttabmuuax, Odopmiienne Tabnun. IlpaBuia
3anoaHeHus1 Tabau4HbIX GopMm. OdopmieHue 3aroaoBkoB. OdopmiieHrne TOIOBKH,
OOKOBHMKa TaONMUIbl, BEPTUKAJIBHBIX U TOpU3OHTANBHBIX Tpad. CrnocoObl
dhopmaTupoBaHus TAOJIHUII.

Ilpakmuxa (2 u.): Tloctpoenme Tabnmuuablx ¢opm. JloOaBneHue
JIOTIOTHUTEIHHO CTPOK, CTOJONOB, siueek. BBox Tekcra B HuX. OdopmieHue
NpUMEUYaHU U CHOCOK B TaOJIMIIaX.

@Dopma konmpoaa: 3a4eTHas paboTa.

Tema 2.4. /Tuazpammor. @opmamuposanue ouazpamm.(3 u.)
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Teopusi (1 wu.): Jlnd HarasgHOrO MPEACTABICHUS JAHHBIX MCHOJB3YIOT
nuarpamMmbl. Tumbl W BUABI Jguarpamm. OieMeHThl auarpamm. Co3zmanue.
[TapameTpel. DopMaTUpPOBAHHUE.

IIpakmuka (2 u.): Iloctpoenue auarpamm. [IpumeHeHne ux B JOKYMEHTaX.
[TocTpoenue kpyroBoii JuarpaMmmbl, THCTOTPaMMBI.

Dopma KoHmpoJis: KOHTPOJIbHAS paboTa.

Tema 3. Excel — Tadumunbiii nmpoueccop. Kuura, co3ganme KHMIH.
Ctpokn, cToa0ubl, sueiiku. (9 4.)

Tema 3.1. PaboTa ¢ KHUTOM, ¢ HECKOJILKUMH KHUTAMH OJTHOBpPeMeHHO (3
y).

Teopus (1 u.): DJIeKTpOHHAsi TabnuIa — 3TO JUAJIOroBasl CUCTEMa
o0paboTku naHHBIX. JnemeHThl okHa Excel. Enununa undopmammu B Excel —
kaura. Kaxngas kHUra cOCTOMT M3 Tpex JHUCTOB. PemaktupoBanue KHUTH. THIbI
OIIHOOK.

Ilpakmuxa (2 u.): Co3manue KHUTH. PaboTra ¢ HECKONBKMMH KHHTAMH.
Hcnonp30BaHne TopAYMX KIABUIN Ui IEPEXOJa OT OJHOM KHHMIH K JIPYTOW.
JetictBuss ¢ numcramu: pAoOaBiieHWE, yaajeHUWe, NepeuMeHoBaHue. Pabota ¢
A4eruKaMu, ajpeca siueekK.

Dopma KoHmpoJis: TECTUPOBAHUE.

Tema 3.2. Tunot oannvix. OmuocumenvHvle U ad6COIIOMHbBLE CCHLIKU. (3 U.)

Teopusn (1 u.): OTHOCUTENbHBIE UM a0COJIOTHBIC CCBUIKH. BubI
JIOTIOJTHUTEJIHbHBIX BO3MOXKHOCTEH: aBTOBBIJICTICHNUE, aBTO3aIOJIHCHHE,
aBTodopmarupoBanue. [loctpoenue dpopmy.

Ipaktuka (2 u.): Iloctpoenue TabnuIpl ymMHOXKeHUs. [locTpoeHue wu
pabota ¢ Tabmumamu: «bromxer 20 roga», «3apaboTHas mjaTta COTPYIHUKOB
dbupmbly. BBenenne u moacuer ¢ moMoIso Gopmyi.

Dopma Koumpois: pakTUIecKas padoTa.

Tema 3.3. Co3nanmne ¢pynkumii. Padora ¢ okHOM «Macrep pyHKUUID).

Pa36op pyHkumii u3 pasHbIX KaTeropuii pynkomii. (3 u)
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Teopus (1 u.): Oynkuus u ee crpoeHrne. Marematudeckue QyHKIUH,
JIOTUYECKHUE, TEKCTOBBIE, 1aTa U Bpems U Ap. [Ipumepsl U3 pa3HbIX KaTErOpHUil 1
KaK ¢ HUMU pabdoTaTh. Jnarpammsl B mporpamme Excel.

Ipakruka (2 v.): Pabota ¢ GpyHKIUAME 715 TIOJCUETA IO KAPTOUKAM.
[TocTpoenue auarpamm.

Dopma KoHmpoia: IpakTUIecKas padoTa.

Tema 4. IIporpamma npe3entanuii Microsoft Power Point. (9 u)

Tema 4.1. IToemopenue mamepuana uz 1 modynsa no npozpamme Power
Point. (3 u)

Teopusi (/ ©) Unatepdetic okHa nporpammel. Co3aaHHe MPE3CHTALIHH.
Crpoenue. [IpocMoTp mpe3eHTalMid, UTOTOBBIX padOT y4alluxcsl NPOILIOro roja.

IpakTuka (2 vy.): Dtansl cO3JaHUs MPE3CHTALNN HA TPUMEPE MPE3CHTALIH
«KuBoTHbIN MuUp JiecoB Camapckoit 00macTiy»

Dopma KoHmpoiA: PAKTUUECKUE pabOThI, TPE3CHTAIH.

Tema 4.2. Bvioop ouzaiina, paboma c mexkcmom, 6CmaeKka KAqpMuUHoOK,
ouazpamm, anumayuu, 3eyKa. (3 u)

Teopus (1 4): OdopmiieHHE TUTYJIBHOTO JTUCTA, HACTPOEUHbIE OKHA,
noa00p Marepuaia Ha BHIOPaHHYIO TEMY.

IIpakTuka (2 4): PaGota co cmaitnamu, hopmMaTUpOBaHHE CIANIOB,
BBICTPAMBaHUE B COOTBETCTBUM C TeMOW. HanokeHrne HeCKOJIbKUX MY3bIK Ha OJIHY
npe3eHTanno. Bpewms nokasa.

Tema 4.3. IToozomoska npezenmayuu «Mos 6yoywan npogpeccusn». (3
y,)

Teopus (1 u.): laeTca caMOCTOSITENBHO MOJATOTOBUTH MTPE3CHTAIMIO HA
TeMy «Mos Oynymas npodeccus»y. MaTtepuai AJist Ipe3eHTaluu pa3oupaercs,
KOPPEKTUPYETCS C yUeTOM UHANBUIYaTbHBIX 0COOCHHOCTEN TeMbl. Pa3zouparoTcs
CHIO0COOBI 3aIIUTHI MPOESKTOB C OMOIIIbIO MPE3EHTALIUH.

Ipaktuka (2 u.): Hactpoiika npe3eHTanuu: paboTa HaJ TEKCTOM, HaJl
odopmieHuem Tekcrta, hotorpaduu, ciaiasl. Hactpoiika annManuu u T.J. BCEX

BO3MOKHOCTEM, KOTOpBIE MpeaocTaBisieT HaM mporpamma Microsoft Power Point.
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Dopma KoHmpoJiA: 3alUTA POEKTa, TECTUPOBAHUE.

Tema 5. Iloozomosexka npezenmauyuu Hna memy «Moa o0yoywan
npogheccusn
K noka3sy u 3auwuma (umozoeas pavoma no 2 mooyiuio). (3 u)

Teopus (3 u): IIpocmoTtp npezeHTanuu. 3anmTa IPE3CHTALINY.
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3. Moayas — «OT HOBHYKA 10 mpodmw»

Peanu3arus 3Toro Moaysst mpelycCMaTpuBaeT pa3BUTHE TBOPUYECKOTO
MOTEHITNAIA, KPEaTUBHOCTH, JIOTHYECKOTO MBIIIJICHUS, YMEHHS aHAJIU3UPOBATh,
BBISBJISITH CYIIIHOCTH W OTHOIIICHHUSI, OTIMCHIBATH TUIAHBI ICHCTBUI U JIe1aTh
JoTUYeCKue BhIBOBI. O0yUeHNe KOHKPETHBIM HH()OPMAITMOHHBIM TEXHOJOTHSIM.
Ha 3aHATHSX MOXHO UCTIOJB30BaTh Pa3IMYHbBIC TOCTYITHBIE BO3PACTY JACTEH
IPOrPaMMHBIE MTPOTYKTHI, IPUMEHSISI KOMIBIOTEP B KAU€CTBE MHCTPYMEHTA IS
cBOUX Iiesel (padota ¢ nHpopMmalmeit, pucoBaHue, TBOPUYECTBO, CO3aHUE
MPE3EHTAllMN HA aKTyaJlbHbIE TEMbI, BKJIIOUEHHUE B MTPE3EHTALIUN PA3HOTO Pojia

KpPOCCBOPJIOB, peOyCOB, BUKTOPHUH U T.].

OcymiecTBiienre oOOy4YeHUsS JeTed 1O JaHHOMY MOJYJI0 JaeT UM
BO3MOXXHOCTh TTO3HAKOMHUTBHCS C MPaBUJIaMU COCTaBJICHUS peOycoB, pa3HOro poja
KPOCCBOPJIOB, TEMaTUYeCKOro O(QOpMIICHHS B  pPa3HbIX  KOMIIBIOTEPHBIX
nporpaMmax, Co3lanue U opopmIIeHHE BUKTOPHUH B Mporpamme IMpe3eHTalui, ¢
MaKCUMaJbHBIM HCIIOJIb30BAHUEM BO3MOXXHOCTEM JTaHHOW mporpaMmbl. MTorom
ATOTO MOJYJIS ABJISIETCA KOHKYPC TBOPUECKUX Pa0OT HA CBOOOHYIO (aKTyalIbHYIO)

TEMY.

Heas moayasi: hopMUpoBaHKE KOMIIETCHTHOCTEH B 00J1acTH 00pabOTKH
nH(pOpMaIuu B pa3HBIX IporpaMMax U pa3BUTHE TBOPUYECKUX CIIOCOOHOCTEH

00ydJaromuxcst MOCPEICTBOM COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHM.
3amaum MmoayJis:

v' c(hopMHUPOBATh MPAKTHUECKUE YMECHHSI ¥ HaBBIKU paboThl Ha I1K;

v' chopmupoBath 3HaHUST 00 HHOOPMAITMOHHBIX TEXHOJIOTUSAX U UX TPUMEHEHUH;

v' c(hopMHUPOBATH YMEHHUS U HaBBIKHM MCIIOJIb30BaHNSI HHPOPMAITMOHHBIX
TEXHOJIOTHA, JIsl pEIICHUS TTIOCTABICHHBIX 3a]1a4;

v/ pa3BUBaTh MaMsTh, BHUMaHWE, HAOIIOIaTeTbHOCTD;

v Pa3BUBATH a6CTpaKTHOC N JIOTUYCCKOEC MBIIIJICHUC.

23



v/ HAy4YWTh MIPaBUJIaM COCTABJICHHS pe0yCcOB, KPOCCBOPIOB

v/ Hay4YUTh BCTABJIATH UX B IIPOTPAMMY IPE3EHTALNN U HACTPAUBATH ITOKA3

TIPE3EHTAIINN.
YYEBHO-TEMATHYECKHWM IIVIAH
3 moayast «OT HOBHUYKA 10 Podm»
KosuuecTtBo yacoB DopMbI
arrecrauum/
Ne Ha3BaHue Tembl Bceer IIpakTn
Teopust KOHTPOJIS
0 Ka
BBenenune. 3HaKOMCTBO ¢
IPOrpamMMOM MOJTYJIS.
becena,
[IpocMOTp UTOTOBBIX 1 1 -
5 pe3eHTaIus
MPE3eHTAaIUN MPOIIIIOTO To/1a
1o 3 MOAYJIIO.
[IpaBuna coctaBieHUS [TpakTrueckas
1. | peGycoB. KpoccBopa u ero 2 2 paoor,
BU/IBI. BUKTOpPHHA
Odopmienue kpoccBop/ia B
nporpamme Word u Excel. MpaKTUYeCKast
Odopmrnenue crnaif10B ¢ pabora,
2 12 4 8
HaJM4IueM pedyCcoB 1 BBICTaBKa
KpoccBopaoB. CocTaBiieHUE JTy4IIuX padot
peOyCOB U KpOCCBOPIOB.
Coznanue u oopmieHue
MPE3EHTAllU Ha aKTyaJIbHYIO [TpakTuueckas
3. | TeMy B BHJI€ BUKTOPUHBI C 9 3 6 pabora,
BKJIFOUCHHEM peOyCoB, MpE3eHTaIlUN

YalHBOPAOB, KPOCCBOPIOB.
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Hactpolika anumanuu o
o OpMIICHUIO OTBETOB B

pebycax, KpoccBOpax.

[ToaroroBka npe3eHTanum Ha

[IpakTnueckas
CBOOOJHYIO TEMY IO BBIOODY
pabora,
oOyyarommxcs. (MOAroToBKa 9 3 6
CaMOCTOSITEITb
UTOTOBOM pabOTHI)
Has paboTa
Konkypc
Konkypc npe3eHTanuii. 3 3
MpE3CHTAUI
UTOI'O: | 36 13 23

ITo u3yuenuro 3 Moay.ist ydammecs J0JKHbI 3HATD:

v’ B COBEPILECHCTBE BJIAJETh TAKETOM O(UCHBIX IPOrPAMM;

<

YMETbh COCTaBJISITH PEOYCHI, TOJTOBOJIOMKHU, KPOCCBOP/IHI ;

v’ yMeTh 0OPMIISITE CIaliIbl Pa3HBIMU BCTABKAMH: KapTHHKAMH,

TaOJIUIlaMH, THarpaMMaMu;

v/ OCHAIIATH [PE3EHTALNN aHUMALIUEH, 3BYyKOM, BUIEOPOIUKAMH;

<

4 HaCTpanuBaThb IIPC3CHTAIINHN aBTOMAaTHYCCKHU U 110 BPCMCHHU.

Conep:xanue

3 moayJas «OT HOBUYKA 10 TPpodu»

Beenenne (1 4)

(36 w)

O(I)OPMJIHTI) B CH&ﬁIIOBOM BapnaHTC BUKTOPHUHLI C OTBCTAMMU,;
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Teopus (1 4): 3HakoMcTBO ¢ mporpammont 3 moayisi. TexHuka
0€30MacHOCTH MpU PaboTe B KOMITBIOTEPHOM Kiiacce. [IpocMoTp HTOroBBIX

IpEe3eHTALUN MPOIIOTO ro/ia Mo 2 MOAYIIO.
@Dopma konmponsa: becena.
Tema 1. Ilpasuna cocmasnenusn peoycos. Kpocceopo u ezo éuowt. (2 u)

Teopus (2 4): PeGyc — 710 3araaka. PeGycrsl coueTaroT B cede cpasy
HECKOJILKO TIPUEMOB BOCTIPUSTHSI, KaK CJIOBECHBIX, TaK U 3PUTEIIHHBIX.
PazHoBuaHOCTH peOycoOB: B BUJIe KAPTUHOK W WILTIOCTpaIIUid, peOyChI ClIOBa,
MatemaTtudeckue peOychl. [IpaBumna coctaBnenus (pazaaercs Oykiet). Kpoccropa.
Buasl kpoccBopioB. [Ipumepsr.

Dopma KOHMPOJIA: NEKIUs, JOKIA/I.

Tema 2. Cocmasnenue pebdycos u kpocceopoos. OdopmiieHue
KpoccBop10B U pedycoB B mporpamme Word u Excel. Odopmienue B nporpamme
MPE3eHTAIlMI CIaiI0B ¢ HAJTU4YreM pe0ycoB U KpOCcCBOPIOB (/2 u)

Tema 2.1. Cocmasnenue pedycos u Kpocceopoos (3 u).

Teopus (1 u): OGyuaronuii mogoupaet BuA. [logdbop u obcyxaeHne
Marepuana. PopMupyeM BOIPOCHI.

IMpakrtuka (2 4): CocraBnenue Ha jqucte popmarta A4.

Dopma koHmpos: HAOIIOICHNE, TTpaKTUYECKast paboTa

Tema 2.2. Opopmaenue kpocceopooe u pedycoe é npozpamme Microsoft
Word (3 u).

Teopusi (1 u): KpoccBopn (vu pedyc) nopadateiBaetcs. OdopmisieM B

nporpamme Microsoft Word.

Ilpakmuxka (2 4): Penaktupyem, hopmarupyem, IpUMEHSS 3HAHHAS 2-X
MoayJel o padbore ¢ 3Toi nporpammoil. OcHalllaeM KapTUHKaMu, aBTOpUrypamu

H T.A. 110 3aMbICITY
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dopMa KOHTpPOJIA: MpaKTHUYecKas padoTa.

Tema 2.3. Ilocmpoenue u ohpopmaenue Kpocceopoos u pedycos 6

npozpamme Microsoft Excel (3 u).

Teopus (] u): IloBTopsiem paboTy cO CTPOKaMH, CTOJIOIIAMU U sTYCHKAMH,

dbopMaTupoBaHue siueek, padoTy ¢ TOTOBBIMHU TaOJUIIaMH rporpamMmbel  Microsoft.

Excel
Ipaxmuxa (2 1): Ctpoum u opopmiiseM B porpamme Microsoft. Excel.
Dopma KOHmMPOIA: IPAKTHYECKAsA padoTa.
Tema 2.4. Opopmnenue cnaitdoeé ¢ naruvuem pedycoe u Kpocceopoos (3
y).

Teopus (1 u): BcraBka KpoccBOp10B U peOycoB B porpammy Microsoft
Power Point. Hactpolika aHuMaIyu Jjist IOCTEIEHHOTO BBOJIa BOIPOCOB U

BOCITPOU3BCACHUS OTBCTOB.

Ilpaxmuxa (2 4): Pabora ¢ kKapTHHKaMH, aBTOQUTYPaMH 110 OCHAIICHUIO

OTBETOB B KpoccBopax u pedycax. Hacrpoiika BpeMeHHu.
Dopma KoHmpo.is: MpakTUIecKas padora.

Tema 3. Coz0anue u oghopmienue npezenmayuu Ha AKMYAjIbHYI0 MEMY 8

euoe eukmopumol. (9 u)

Teopus (3 «): O0yuaroniye BEIONPAIOT TEMY M3 MPEAI0KEHHbBIX. [log0uparoT

Matepuai. CaMoCTOSITENHbHO (POPMUPYIOT BOIIPOCHI K BUKTOPUHE.

IIpakTuka (6 4): Odbopmisitor B nporpamme npeseHTanuii. opmatupyror
CJaJbl, HACTPAUBAIOT IIpe3eHTaMI0. [IpoBOAMM KOHKYpPC NpE3eHTALNMN —

BHUKTOPHH.
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[ToGeauTenn HarpaXK1ar0TC.
Dopma koumpoJis: IpakTHIecKast padboTa, KOHKYPC.
Tema 4. Iloozomoeka npezenmayuu ko /[nio Ilooeowt.

Ouenueaemal no codepafcaumo membsl, no Cmeneérnu CJj10H#CHocCmu 6HEeCeHHblX

INEMEHmM08: (maobauy, Kpocceopoos, pedycos u m.o. (9 u)

Teopus (3 u) : OOyuarorue o0CYX/1al0T BbIOpaHHYIO Temy . [TogOupator
Matepuan. Bcnomunaem marepuan npeamMera uctopuu. HabpaceiBaem cxemy

IIpC3CHTAalluU.

IIpakTuka (6 4): Pabora ¢ npe3eHTanueii: co3gaHue, OCHaIIeHUE

AJIEMEHTaMH, u3aiiHa, aHUMalMOHHBIX 3(PGEKTOB U T.1.
Dopma koumpoJis: pakTUIEcKas padora.

Tema 5. Kouxypc npesenmauuii. 3awguma. (3 u)

Teopusi (3 v) : 3ammra npe3eHTanuu. PaboThI OLIEHUBAIOTCS B COOTBETCTBUU

C KpUTEpUSIMHU K KOHKYPCHOM padore.

Dopma KoOHmpos: KOHKYPC.
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TexHuyeckoe oCHaIeHHE 3AHATHH
110 JONOJTHUTEJIbHOH 00111e00pa3oBaTe/IbHOM IporpaMmme

«51 mMo3HaK0 KOMIIBIOTEP»

Mamepuanvno — mexnuueckan 6asa
IHoMmenienus
1. KomnproTepHsliil Kiacc.

2. CepBepHas.

OobopynoBanue u Medeib
PaGouue cTobl.
Komrbrotepsl.
KOMIOHEHTHI KOMITBIOTEPOB.
Crynbs.

[xadb! 1151 XpaHeHUsI HHCTPYMEHTOB, KOMIIOHEHTOB KOMITbIOTEPOB.

o ok~ w0 D P

JlokanbHas cetb, ceTb IHTEpHET.

METOANYECKOE OBECIIEYEHHUE
MeTtoandeckuii KOMIUIEKT
K JIOMOJHUTEIBHOM 00111e00pa30BaTeIbHONM 00IIIepa3BUBAOIICH TpOorpaMMe

«51 no3Ha0 KOMNBLIOTEP»

«Ycempoiicmeo komnviomepa, onepayuonnaa cucmema, ciaenou 10-
nanbyesvlit Memoo neyamu
1. YcTpoicTBO NEPCOHATBEHOTO KOMITBIOTEPA
2. Cxema KJ1aBUATyphl (PyCCKOM M JIATUHCKOM )
3. 3anaHusi 10 OCHOBHOMY DSy
4. JlononnurtensHoe 00opyaoBanue. Onucanue KiaBuaTyphbl.
5. Ha3naueHune HEKOTOPBIX KJIABHILI
Ilpocpamma Microsoft Word
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6. Hduck — Microsoft Word — HasrHauenue, 00J1acT 3KpaHa, 3amycK.

7. KonTtposbHas paboTa 10 OCHOBHOMY PsITy

8. 3aganus no BepxHeMmy psany (1 u 2 cTpaHUIlbI)

9. KouTtponbHas paboTa 1o BepxXHeMy psay

10.Jluck ¢ TpeHaxkepaMu AJid 3aKpeIUieHHs] OYKBEHHBIX PSIIOB.

11.3ananus no HuxHemy psany (1 u 2 ctpanuir)

12.KoHTposnpHasi paboTa o HWKHEMY PsIIy

13.3amanus Mo 3HaKaM MperuHaAHUS

14.CamocrosiTenbHas paboTa Mo 3HaKaM MpEenuHaHUs

15.KonTponrHas paboTa 1o 3HaKaM MpernuHaHus

16.Pabota na 3nHaku npenuHanus (1)

17.Pabota Ha 3HaKKU npenuHaHus (2)

18.Ynpaxxknenus: Ha 0€30MIMOOYHOCTh HAXOXKJEHUSI 3HAKOB MPENHHAHUS TPU
CJIETIOM METO/IE MEeYaTH.

19.®opmatupoBaHne JOKYMEHTA.

20.0¢dopmieHue 3arojIoBKOB U MOA3aroJI0BKOB.

21.3agaHus 10 3aT0JI0BKaM U T10/13aTr0JI0BKaM

22.3amanud 1o CHOCKaM

23.3aganus o Tteme: «ludpsr apabckue u 3HaKW, ymoTpediseMble C
uudpamm»

24 KontposbHas paboTa 1o mudppam

25.3amanug mo teme «3amMeHay

26.JlatTnHCKas KJ1aBUaTypa

27.0dopMieHue CIUCKOB

28.3aanus o MPOCTHIM TadIHUIIaM

29.21. 3agadus 10 CJIOKHBIM Ta0IUIam

30.KonTtposbHas paboTta 1o TabauiamM (KOMIUIEKT 10 4 TIIT. )

31.Tema: «KonupoBanue, nepemMenieHme, yaaJieHue)

32.Tema: «KynbpTypa moBesieHUsI M BHEITHUI OOJIMK JCIIOBOM KESHIITMHBD)

33.0xex1a ¥ BHEMTHUI OOJIUK JIEJT0BOM KEHIIMHBI
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34.Tema: «Teopernyeckuii KpOCCBOPA Ha MOBTOpeHHUE» (BapuaHT] M BapUaHT
2)

35.3a1anne Mo Kpoccropiam

36.Harnsgaoe mocobue mno «/luarpammbi»

37.3amanue no MOCTPOCHUIO TUarpaMM.

38.KomruiekT cxeM 1o teme «Ilanens pucoBanue»

39.KOMILIEKT 3HAKOB HA CAMOCTOSTEIHLHOE BBIIIOJIHEHHUE.

Ilpozpamma Microsoft Excel

40.Cxema «I'maBHoe okHO Excel»
41 .Harnsgnoe nocodue «KHomnku ynpasineHust okHoMm Excel»
42.Tlocobue «OmnepaTopbl UCHIOIb3yeMbIE B (hopMyIax»
43.3ananus «Haknannasg 1» , mojacuer B Tabaumax
44 3ananne  «bromker 3a 20 roa», Ha Temy «lloacuer ¢ moOMOIIBIO
a0COJIOTHBIX CCHUIOK
45.3ananue no reme «ABrocymmay - «llltaTHoe pacniucanue»
46.3amaaus o Teme «OyHKIUM» - «PacxoaHbIe MaTEpHaTbD)
47.]luck ¢ 3aganusiMu 1o mporpammsl Excel.
48.3amanus o teme «Jluarpammel B Excel»
49.KonTponbHas paboTa 1Mo BCEM TeMaM.
Ilpocpamma Microsoft Power Point
51.Harnsanoe nocobue «OxHo porpammbl Power Pointy
52. Pa3pabotka 3aHsaTus 1o teMe: «Kak moaroToBuTh mpe3eHTAIIUION
53. Metoauueckas pazpadoTka «KoMIbloTepHbIe MPEe3eHTALII
54 Ilpaktudeckue padbotel Ne 1, 2, 3, 4.
55. 3amanus no nporpamme Power Point.
56. Harnsnnuele mocoOust (KapTUHKH) JJIs CAaMOCTOSITEIBHOTO HM3TOTOBJICHUS
MIPE3EHTAIlMI HA OJIHY U3 BRIOPAHHBIX TEM.

57. 1loka3aTenbHbIi JUCK C JTYYIIMMU MPE3CHTALUAMHA MPOIIIOTO roja.
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58.Konkypc npesenTaruii, nocpsmieHHbIx J(Hro [ToOensl. ( B crieHapusix)
I'pagpuueckuit peoakmop Paint
59. Meroauueckasi pa3paboTka HpakTUYeCKUX pador mo Teme «['paduueckuit

penakTop Paint»
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9.

Cnmcok ucnosib3yeMoii TuTepaTyphbl
®enepanpubiii 3akoH «O6 ob6pazoBanuu B Poccuiickoit @eneparmmy» (Ne 273-
@3 o1 29.12.2012).
[Tpuka3 MunuctepcTBa o0pa3zoBanus U Hayku Poccuiickoii @eaepannn No
1008 ot 29.08.2013 “O6 ytBepxkaenuu [lopsnka opranuzanuu u
OCYIIECTBJICHUSI 00pa30BaTEIbHOMN I€ITEIHHOCTH 1O JOTOTHUTEIbHBIM
o011eo6pa3oBaTeabHBIM IporpamMmmam» «CaHUTapHO-3MHUIEMUOIOTHIECKIE
npaBuia u Hopmatubbl CanlluH 2.4.4.3172-14» (yTB. [ MaBHBIM
roCyJapCTBEHHBIM CAHUTAPHBIM BpauoM PO 4 uronst 2014 r. N 41).
[Tucemo Munobpuayku P® ot 11.12.2006 N 06-1844 "O [IpumepHbix
TpeOOBaHUAX K MPOrpaMMaM JOTOIHUTEILHOTO 00pa3oBaHus aeTei”
HOPMATHBHO-IIPABOBBIE JIOKYMEHTEBI, perynupytomue
00pa30BaTENbHYIO IEATEIbHOCTh
Anam 3aragku v ro0BoJIOMKH. 200 CIOBECHBIX, rpadUueCcKuX U
MaTEMaTUYECKHUX 3araJoK ¥ rOJIOBOJIOMOK JUJIS JIFOOUTENIE BCEBO3MOXKHBIX

xutpocredt / Agam. - M.: ACT, Actpens, 2010. - 160 c.

Oner  Komecunuenko, Hrops  Illummrun.  AnmapatHele  CpeAcTBa

MEePCOHANILHOTO KOMMbIoTepa 5-¢ wm3a. mepepad. u gom. — CII6: BXB-

[TerepOypr, 2004
Nudopmatuka. Yueonuk /Ilox pea. H.B. MakapoBoii./ — M.: ®unancel u

craTucTuka, 2005

JleontneB B.I1. Beibupaem komnsiorep, oceanBaeM Windows XP - M.: OJIMA-

[TPECC, 2005
Jleontnes B.I1. Hoselimas sHUMKITIONEINS TEPCOHAIBHOTO KOMITbIOTEpPA - M.:

OJIMA-ITPECC, 2006

JleontweB B.IL. Ilepconanbubiii komnbrotep.- M.: OJIMA Meaua I['pyn, 2008

10.EBceeB I'.A., [Tamrox C.H., Cumonosuu C.B. Bb1 kynmmm kommstotep. [lomHoe

PYKOBOJCTBO [JJIsl HAUMHAONMX U Bornpocax u otBerax. - M: ACTTTPIICC

Nudpopxom — ITPIICC, 1999 (1000 coBeToB)
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11.HoBuxkoB @. Senko A. Microsoft Office. B nerom - CI16: BHV Cankr-
[TerepOypr 2005

12.JleonTres, B. I1. HoBelimias sHITMKIIONEUS ITEPCOHATIBLHOTO KoMmbroTepa 2007
- M.: Onma Menua I'pynm, 2007

13.MuxknsgeB A. HacrosnpHas kaura nons3oBatenst EBM PC: 2-¢ u3nanue,

nonojiHeHHoe — M: Coon, 1998

14. Xapneii I'. EXCEL.- 5.0 nns «YaiinukoB» — Kues: uanexktuxu 2010

Cnucok JquTeparypsl AJ5 y4alIuXcH
1. I'magkuii A. CaMOy4YUTENb «CIENoi» neyaTu. Y4yuMcs ObIcTpo HAOUpaTh TEKCTHI
Ha koMmIibtoTepe. 3narensctBo: Litres, 2014.
3. Jleontse B.I1. Hogeitmmit camoyuntens Office 2013/Office 365.
N3parensctBo: OJIMA Menua ['pynm, 2013.
4. Cenesnena F0.A. Habop tekcra Ha [1K. Crnenoit necsaTumnanbleBblii METO

neyatu: Camoyunrens'. M3natensctBo: Kopona-Ilpunt, 2014.

Cnucok JuTepaTypsl AJs1 poaUTeIei
1.Azapos, O.I1. Cemeiinas nenaroruka. Bocriuranue pebenka B 1r00BH, CBOOOIE
u TBopuecTBe / FO.I1. Azapos. - M.: Dkcmo, 2015.
2. Bunorpanosa, H.A. JlonmkonsHas negaroruka: Y 4eOHUK 111 OaKkaIaBpoOB /
H.A. Bunorpanosa, H.B. Muxknsesa, 10.B. Muxknsesa. - M.: IOpaiit, 2012. - 510 ¢
3. AGensmac H. B. 3aHumarenbHble UTPBI U 33/1aHKS HA PA3BUTHE JIOTHUECKOTO
MblieHuss. Matemaruka. Pycckuii si3pik. — @enukc, Kpeno, 2012
4. Ilerpymnn A. B. Pogurenu u getu. Cosersl ncuxuarpa. «Penukcy, 2013 r.
5. ®@abep A., Maznum 3. Kak roBoputh ¢ A€ThbMHU, YTOOBI OHU YUmiuch. M, 2011
T.
6. Illarakos, K.W. PaGoTaem Ha komnbroTepe 0e3 ommbok u npoodsem / K.

[MTarakos. - M.: 9kcMmo, 2012
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HNHuTepHeT-pecypcesl
KinaBuaryphsie TpeHaxepsl. 2016 [Dnexrponnsiii pecypc] URL:

http://www.vitamarg.com/article?id=1031

. N.O.Ilamenko MubopmarimoHHbIe TEXHOIOTUN B 00pa30BaHUM [ DIEKTPOHHBIN
pecypc] URL
http://metodichka.x-pdf.ru/15informatika/326131-1-oi-paschenko-

informacionnie-tehnologii-obrazovanii-uchebno-metodicheskoe-posobie-

izdatelstvo-nizhnevartovskogo-gosudarstv.php

. Kadenpa nonosnutenbHOro o0pa3oBaHusi U CONMPOBOKIACHUS JIETCTBA.
Metoauueckue pekomenaanud.. - M., 2013. [Dnektponnsiii pecypc] URL

http://www.strpcomobr.ru/vospitatelinaya-work/

. OHnaliH-cepBUC I pEAAKTUpOBaHWS  Tpaduueckux  u300paxeHUi

https://pixlr.com/

. OHnalH-cepBHUC TS CO3IaHUA AHUMUPOBAHHOTO 1300paKeHUs

http://blingee.com/
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IIpunoxenue

KAJEHJAPHO-TEMATHYECKHWH IIVIAH
K JIOTIOJTHUTEIILHOM 00111e00pa3oBaTeIbHON 001IIepa3BUBAIOIICH TTPOTrpaMme
«A nosunar Komnvromep»

Ha 2020-2021 yueOHbIH 101

Ne Hara Tema Kou-Bo
4acoB
1 moayab «Moi APYT — KOMIIBIOTEP)
1. Beeaenue. 3HakoMCTBO ¢ mporpaMmoin Moaydsi. TexHuka 1
0€30MacHOCTH MpHU padoTe B KOMITBIOTEPHOM KJlacca.
[IpaBuna paboThl 32 KOMIIBIOTEPOM (OYKIIET).
2. Hcropust u3oOpeTeHus U co3aHusi IEPCOHATBLHOTO 2
KOMIIBIOTEPA.
3. YcerpoicTBO KOMIIBIOTEPA. ET0 OCHOBHBIE COCTABHBIE 1
yactu. Ha3nauenue.
4 JlonomHuTENPHOE 000PYI0BaHKE: IPUHTED, CKAHED, 2
' MojzieM. KBect-urpa «Haitou neranby»
. 3HAaKOMCTBO C oneparonHoi cucremoit Windows XP. 1
' DIeMEHTHI OTTePaIlMOHHON CHCTEMEI.
6 [IpakTrueckas paboTta ¢ aneMeHTaMu paboyero croia. 2
' Pabora ¢ nnanorossiM okHOM «CBoOiicTBaY»
7. Pabouwnii cTon, Ha3HaUYeHWE OCHOBHBIX DJIEMEHTOB . 1
Pa36op mamnok, ¢ainoB o kareropusiM. Co3gaHue Marok, 2
8. nepeuMeHOBaHNE, KOMTUPOBAHKE, IEPEMEITICHUE BPYUHYIO
TaroK.
Q. [Iporecc coxpaneHus (aitioB Ha AUCKaxX. (KOHCIICKT). 1
10 [IpakTuueckas padora ¢ auckamu, iaemkamu. EMkoctn 2

q)nemelc. CoxpaHeHHe JOKYMCHTOB Ha pa3HbIX AWCKAX I10
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3aJaHUAM.

11.

KnaBuatypa. HaznaueHne 0CHOBHBIX OJIOKOB .

CHCHI/IaHLHble KJIaBHUIIIH. «FOp}I‘II/IC» KJIaBUIIIH.

12.

«Cneno» 10TH nmanplieBIM MeTO1 HabOpa TeKCTa Ha
kiaBuatype. [Ipunimunet u npeumyiiectBa. OCHOBHOU psiJl

— OCHOBHOE Toji0keHue najibleB ®bIBA — OJIJIK.

13.

3akperuieHre OCHOBHOTO psijia Ha TpeHaxkepe. Bepxuuil psia

NIYKEH-TIIII3Xb. CioBa 1 CIOBOCOYETAHHSL.

14,

Hwxnnit psin knaBuarypsl. Tpenaxep. Coueranue Bcex

TpEX PSIOB.

15.

3HAKOMCTBO C akeToM O(PUCHBIX nporpamm: Microsoft
Word, Excel, Power Point. Haznauenue nporpamm.

Microsoft Word — mexcmosoii peoaxmop

16.

Pabora ¢ TekcToM, pelakTUpOBaHUE TeKCTa (KOMUPOBAHMUE,
nepeMeIieHre, BCTaBKa, yhajaeHue), ¢GopMaTupoBaHue
TekcTa (uM3MeHeHwe ImmpudTa, pasMmepa, HadepTaHUs).
3HAKOMCTBO C BO3MOYKHOCTSIMHM MPOTPAMMbI: BCTaBKa
KapTUHOK, O(QOpMIICHHWE HAIMUCEH C TOMOIILIO IaHEIn

Word Art.

17.

[Iporpamma Microsoft Excel — anexTpoHHbIE TaOIUIIBI.
Kaura. Coznanne kauru. CTpOKH, CTOJIOBI, SUCHKH —

pabota ¢ HUMHU 1O GOPMATUPOBAHUIO

18.

3HAaKOMCTBO C  BO3MOXHOCTSIMU  3TOM  MPOTPAMMBI:
[TocTpoeHue TaOIUIIbI, pacYEThl C MOMOIILIO MTPOCTEHIITNX

dbopmyi. [Toacuet ¢ momortisio Mactep QyHKIIHIA. .

19.

[Iporpamma Microsoft Power Point — smekTpoHHBIC

MpEe3CHTAIMU. DTambl CO3aHUs MTPE3CHTAIUH.

20.

3HAKOMCTBO C BBIOOpPOM AM3aifHa ciaiiia, paboTa C

TEKCTOM, BCTaBKa KAPTUHOK, THArPAMM, aHMMAalHH, 3ByKa
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B IIPE3CHTALIUIO.

’1 ['paduueckuii pegaktop Paint Hasnauenue 1
' uHCTpYMEHTOB. Co3/1aHK€e MPOCTEHIINX PUCYHKOB, CXEM.
- Psan mpaktuyeckux padoT MO CO3JJaHUIO0 PUCYHKOB, CXEM T10 2
' 3aJIaHUI0, 3JTMBKA, KOITMPOBAHUE aBTOPUTYD.
23. [Ipaktrueckue paboThl Mo nporpamme Paint. 1
24. KoHKypC pHCYHKOB Ha aKTyaJbHYIO TEMY. 2
2 Mmoayab «FOHBIA HHPOPMATHK»
BBeaenue. 3HakoMCTBO ¢ IporpaMmoin Moaysi. TexHuka 1
2 0e30MmacHOCTH MpU padoTe Ha KoMIibioTepe. OOCyxIeHue
5. OCHOBHBIX MOMEHTOB uU3yueHus 1 monyins. [Ipocmotp
UTOTOBBIX PabOT 1O 1 MOAYIIO TIPOIIIIOTO TO/aA.
[ToBTOpEHME MaTepuaa 1Mo yCTpONCTBY KOMIIBIOTEPA, 2
” Ha3Ha4YeHUE OCHOBHLIX aeTtajiel. «Cienoin» 10Tn
' najableBbli MeTo1 Habopa Tekcta . HazHaueHnue mporpamm
u3 naketa opucHbix nporpamm — Word, Excel, Power Point
[Tporpamma Microsoft Word — TekcToBOM pemakTop. 1
27, [IpaBuna oopmMieHHs] MAIIMHOMUCHBIX padoT. ApaOckue
udpel ¥ 3HAKU, yIOTpebIseMble ¢ Iudpamu.
Pumckue mudpa u mpaBuiia UX COCTAaBIICHUS HAa PYCCKOM U 2
28. anrmiicko kinasuarype. OdopmieHue 3aroJoBKOB U
M0/13aTOJIOBKOB
29. [TpaBuna opopmieHHE CHOCOK 1 CITUCKOB (KOHCIICKT) 1
30. [IpakTryeckast paboTa CO CIMCKaMHU U CHOCKaMH. 2
a1 [Tonsarue o Tabiunax, Odhopmienue tadaui. [TpaBuna 1
' 3ar0JIHCHUS TaOTMIHBIX (DOPM.
32. [TocTpoeHue MPOCTHIX U CIOKHBIX TAOJHMI] O 3aJaHUIO. 2
23 Jlmarpamvbl. Tumbsl W BHABI  IUArpaMMm. ODJIEMEHTBI 1

nuarpamm. Cosnanue. [Tapamerpel. @opmaTupoBaHue.
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34.

[TocTpoenue KpyroBoi AuarpaMmsbl, THCTOTPAMMBI.

35.

Excel — rabmuunsiii mponieccop. PaboTa ¢ KHUTOM, C

HCCKOJIBKUMHU KHUT'aMHU OAHOBPCMCHHO

36.

Coznanue kauru. JleicTBus ¢ nuctamu: 100aBjIeHHE,
yaajieHue, mepenMeHoBanue. Pabora ¢ siueitkamu, agpeca

SAYCCK.

37.

Turmsl JaHHBIX. OTtHOCHUTEIBHBIC U a0COIIOTHEIC CCHUIKH.

38.

[Toctpoenue Tabmuipl ymHOXkeHUs. [locTpoenue u pabota ¢
tabmuuamu: «brompker 20 roma», «3apaboTHas miata

COTPYIHHUKOB (pupMbl». BBelneHrne U MOJCYET C MOMOIIbIO

bopmy.

39.

OyHKIHMS ¥ €€ CTPOCHHE. ¢ OKHOM «MacTtep (QyHKIHi.

Pa30op ¢pyHKIMI U3 pa3HbIX KaTEropuil GQyHKIUHI.

40.

Pabora ¢ pyHKIMSAME AJ1s1 TOJICUETa 10 KApTOYKAM.

[Toctpoenue quarpamm.

41.

[Iporpamma npesenrainuii Microsoft Power Point.
[ToBTOpenue matepuana u3 1 moaysns no nporpamme Power

Point.

42.

OTranel CO3/1aHMs MPE3EHTAUUH HAa NPUMEPE IMPE3ECHTALUN

«KuBoTHbIN MuUp JiecoB Camapckoit 001acT»

43.

Bo16op au3zaiina, paboTta ¢ TEKCTOM, BCTaBKa KAPTHHOK,
auarpammM, aHuMaiuu, 3Byka. OopmieHrue TUTYIbHOTO
JMCTa, HACTPOCUHbIE OKHA, TOJ00p MaTepHraia Ha

BBIOPAHHYIO TEMY.

44,

PaGota co cnaitnamu, hopmaTUpoOBaHKE CIANIOB,
HasosxeHne HeCKOJIbKMX MY3bIK Ha OJTHY ITPE3CHTAIINIO.

Bpewms noxkasa.

45.

[TonroroBka mpe3zenrtanuu «Most Oyayiast mpodeccusn».
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[Ton6opka matepuana. OOCyxIeHHE.

16 HacTtpoiika npe3enranuu: paboTa HaJ TEKCTOM, HaJl 2
' odopmIIeHHEM TeKCTa, poTorpaduu, CIanbl.
[ToaroToBka mpe3eHTanuu Ha Temy «Mos Oyayias 1
47. npodeccus»
K [MOKa3y M 3aIuTa (MToroBas paboTa 1o 2 MOJyJI0)
48. 3ammTa Ipe3eHTaIIH. 2
3 MoayJab «OT HOBHYKA 10 IPOPm»
19 BBeaenue. 3nakoMcTBO ¢ iporpammoit moayisi. IIpocmotp 1
' WUTOTOBBIX TIPE3EHTAI[MI MPOIIOro ro/a Mo 2 MOJYIIO.
50. [IpaBuna cocrapienus pedycoB. KpoccBop 1 ero BUIIBL. 2
- CamMocTosTeNbHOE COCTaBIeHUE peOyCOB U KPOCCBOP/IOB. 1
' Bri0op Tembl kpoccBopna (uau pebyca),
- CocraBnenue Ha iucte popmarta A4. CocraBieHue 2
' BOIIPOCOB.
- OdopmieHnue KpoccBOpAOB U pedycoB B Mporpamme 1
' Microsoft Word.
Penaktupyem, popmarupyem, mpuMeHsst 3HaHUS 2-X 2
o4, MOJyJIeH o paboTe ¢ 3Toi nporpammoii. OcHamaem
KapTUHKaMH, aBTOPUTYpaMH | T.JI. TIO 3aMbICITY
- [TocTtpoenue u oopmieHue KpOCCBOPAOB U peOyCOB B 1
' nporpamme Microsoft Excel.
[ToBTOpsieM pabOTy CO CTPOKAMHM, CTOJIOIAMHU U STUCHKAMH, 2
>0 dbopmatupoBanue siueek. CTpOUM KPOCCBOP/I.
- BcTaBka kpoccBopA0B U pedycoB B mporpammy Microsoft 1
' Power Point.
o PaGoTa ¢ kapTuHKamu, aBTOGUTYpaMU IO OCHAIICHUIO 2
>0 OTBETOB B KpoccBopaax u pedycax. Hacrpoiika BpemeHH.
59. Coznanne u opopmileHHE PE3CHTALMN Ha aKTyaJIbHYIO 1
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TEMY B BUJIC BUKTOPHHBI.

60. PaGoTta mo monbopy maTepuaia mo Teme. 2
51 CocraBneHue BOIIPOCOB K BHUKTOpHMHE U (POpMHUpOBaHUE 1
' OTBETOB.
- Co3znanue BUKTOPUHBI B ciaiifax. Beibop nuzaiina, 2
' HaJIO0KEHHE aHWMAallU1, 3BYyKa.
63. [ToaroToBKa K KOHKYpCY, HACTPOHKA BpEeMEHH MOKa3a. 1
64. KoHkypc npe3eHTanuii — BAKTOPHUH. 2
65. [ToaroroBka npe3zentanuu ko [{Hto [1oGenbl: BHIOOP TEMBI. 1
66. [Tonbopka matepruana. OOCYX)ICHUE TEMBI. 2
57 CocraBnsieM cxemy mnpeseHtanuu. Co3aaeM TUTYIbHBIN 1
' JIVCT.
68. CosznmaHue ciaiiioB nmpe3eHTanuu Ha Temy ko Jlaro [To6embr. 2
OcHareHue 3J1IeMEHTaMH1 JTM3aifHa, KapTUHKaMH, 1
69. aHUMalMOHHBIMU 3 pextamu. 3Byk. HacTpoiika BpemeHu
mokasa.
70. [ToaroroBka K 3aliuTe UTOTOBOM pabOTHI. 2
/1. KoHKypc UTOroBbIX paboT Mpe3eHTau. 1
72. [TonBenenuie utoros 3a roj. Harpaxxaenue nodeauTenei. 2

Hroro 108
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